Здравствуйте, дорогие получатели рассылки!

Предлагаем Вам дополнительный 280-й выпуск электронной рассылки для кыргызстанских выпускников программ Госдепартамента США. Вы получаете данное сообщение потому, что Вы либо являетесь выпускником программы обмена, спонсируемой правительством США, либо Вы запросили данную информацию.  В настоящее время в списке получателей рассылки зарегистрировано около 1000 электронных адресов.

Электронная рассылка для кыргызстанских выпускников программ Госдепартамента США предназначена для информирования о мероприятиях, проводимых для выпускников, а также для распространения новостей и объявлений от АЙРЕКС, АКСЕЛС, Посольства США в Кыргызстане и других организаций о вакансиях, грантовых программах, стипендиях для учебы и стажировок и  других возможностях для личного, академического и профессионального роста.  Информация рассылается один раз в неделю.  Вы вправе распространять ее среди всех заинтересованных лиц. 
Для Вашего удобства, теперь выпуски электронной рассылки размещаются в формате word по адресу  http://www.irex.kg/en/alumni/newsletter.html. Также материалы рассылки доступны на блоге по адресу  http://kgalumnilistserv.blogspot.com. Если Вы желаете распространить какую-либо информацию по данной рассылке, пожалуйста, отправьте соответствующее сообщение на адрес alumnilistserv@irex.kg не позднее 13:00 каждую среду.

Сообщения, отправленные напрямую на электронный адрес рассылки, блокируются. 
Сегодня 23 июля 2009 г. В этом выпуске: 
*************************************************************

1) VACANCIES / ВАКАНСИИ:

1. PROGRAM SPECIALIST VACANCY ANNOUNCEMENT, AMERICAN COUNCILS/ KYRGYZSTAN
Title: 

PROGRAM SPECIALIST
Organization: 
American Councils/Kyrgyzstan

Program: 
US Central Asia Education Foundation (US-CAEF) and Turkmenistan American University of  
                            Central Asia Scholars Programs (TASP)

Location:
Bishkek, Kyrgyzstan
DEADLINE : 
JULY 31st, 2009.

American Councils seeks a highly qualified professional to fill the position of Program Specialist to coordinate the US Central Asia Education Foundation (US-CAEF), the Turkmenistan AUCA Scholars Programs (TASP) and serve as Program Coordinator for American University in Bulgaria (AUBG). The US-CAEF/TASP/AUBG Program Specialist will be based in Bishkek, Kyrgyz Republic, and will report to the Country Director as well as relevant program staff in Washington, DC. 

JOB SUMMARY:

The Program Specialist is responsible for the coordination of recruiting, selection, orientation, and other administrative and logistics responsibilities of the US-CAEF Program.  US Central Asia Education Foundation provides an important opportunity for students in Central Asia to be awarded a scholarship to study the field of Business at AUCA (in Kyrgyzstan) or KIMEP (in Kazakhstan); for faculty of those institutions to attend professional development opportunities in Central Asia and the United States; and for scholarship students to be awarded international internships in corporations in Central Asia, Eastern Europe of the United States.
The Program Specialist is also responsible for the administrative and logistics responsibilities of the Turkmenistan AUCA Scholars Program (TASP). This includes assisting TASP scholars with housing, coordination of travel, resolution of programmatic and academic issues, and other on-program support issues as they become necessary.  The Program Specialist will work closely with the AUCA Admissions, Registrar’s and Financial Aid Offices to deliver effective on-program support for scholars. The Program Specialist reports to American Councils’ Country Director and/or Regional Director. The key aspect of the Program Specialist’s role is coordination of the various administrative tasks associated with the program, specifically related to the participant recruitment and selection process, testing and logistical activities. 
The Program Specialist also serves as AUBG Program Coordinator and is responsible for keeping close contact with American University in Bulgaria on matters related to program functioning and recruitment. The key role of AUBG recruiter is the coordination of all logistical and administrative activities, selection and testing of students, and answering questions about the university.

PRIMARY RESPONSIBILITIES INCLUDE:

· Coordinates all logistical details associated with recruitment, selection, and testing of US-CAEF/TASP/AUBG program participants;

· Assists Country Director/Regional Director to maintain close contact with the board of trustees of US-CAEF on matters relating to the program, as needed;

· Preparation of budget proposals and program reports;

· Assisting TASP scholars with housing, coordination of travel, resolution of programmatic and academic issues, and visa procurement;

· Work with the AUCA Student Services Department to deliver effective on-program support for TASP scholars;

· Extensive contact with the public during recruiting;

· Other duties as required.

QUALIFICATIONS:

· Bachelor’s degree, 

· 2-4 years work experience (preferably in an international organization or firm);

· Effective communication skills, both written and verbal, in English and native language;

· Demonstrated planning and organizing skills;

· Experience in US or Internationally funded projects preferred;

· Ability to work in a fast paced, dynamic environment.

APPLICATION DEADLINE DATE: 
JULY 31st, 2009.

TO APPLY:  Please send cover letter and resume/CV to Cale Wagner at director@americancouncils.kg and copy Pakeeza Shirinova at pakeeza@americancouncils.kg or fax to +996 (312) 621-578.  Please include “US-CAEF / TASP Specialist” in the subject line of your email or on the fax cover page.  Applications will be accepted through Friday, July 31, 2009. Only short-listed candidates will be contacted for an interview.
The American Councils for International Education: ACTR/ACCELS is a private, non-profit educational association and exchange organization devoted to improving education, professional training and research within and regarding the countries in Eurasia and Eastern Europe.  The American Councils administers academic exchange and training programs in virtually all fields; provides educational advising and academic testing services; and organizes conferences and seminars in the US and abroad for its membership, exchange participants, alumni, and professional groups.   The American Councils manages a budget funded from multiple sources of approximately $50M, employs a staff of more than 400, and operates offices in 16 countries.
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